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INSTRUCTIONS: See Publicatibn .NO. 76-8M-1 for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenqe, ,Atla&, Georgia, 30334, 
Attention: Scheduling Sedan. r 

-.--~ ,~ 

- 1. Agency Address FOR RECORDS MANAGEMENT USE FOR AGENCY USE - 
Application Date Georgia Ports Authority ; Application Number 

78-4-37 I, 9-13-78 Administration Division, Port Police 
Date Received Date Completed 

I ~- Post Office Box 2406 
Savannah , Georgia 31402 Application Number 

ICT - 3 1978 I OCT 2 3 1978 

964-1721 , 211 

26 
- - I%t - -. - - I_. ______ .- . - 

2. Person to Contact Working Title Telephone Number 

3. Action Requested 

Chief of Port Police 
I - -,- -- - William L. Kilroy, J r .  

a- 
b. 

-=--.:_____I_ ---- 

0 Estabiisn Retention Schedule: +cord will continue to accumulate. 
0 Dispose of present accumulatigq: no further accumulation anticipated. 

-.- Check One: Change; 0 _Supercede; 0 Void c. Amend Application No. 1 U4 -~ - - 
4. Dates of Series 
Earliest Latest 

5. Records Series Title Ifollowed by title used in office; if different) 

Radio Dispatcherls Activity Sheets 
I- _-___- 1974 _ _  -l--Jo Date 

The Port Police Department is  responsfble for  vehicle security (tssuance and maintenance 
of a l l  decal records, logging of non-registered vehicles, processing of incoming an4 out- 
going trucks), internal security (conducting record checks for  a l l  new personnel , pdriodic 
testing of security procedures for  in tegr i ty ,  investigation into background for  Port Policc 
personnel) physical security (conducting roll ing patrols and key patrols through a1 1 
areas of the Port) .  
f i r e  f i g h t i n g  training for  Port Police personnel. 
and maintains parking plan and maintains l ia ison w i t h  other agencies; example, Coast 
Guard, F.B.I.  

Division and Office Functiot! What is the function of the Division and the Office in which this record series is  created? 

Maintain f i r e  prevention systems, conduct f i re  prevention and 
Enforces t r a f f i c  ordinances , develops 

Customs including surveillance, investigation and pilferage ac t iv i t i e s .  

-- __ - - -__- 
7. Record Series Description Th is  file contains the f o l l o w i n g d o c u m ~ n ~ / " d ~ l ~ ~  

Attach samples of the file. 
Documents relating to: General security of Port f a c i l i t i e s  a t  Garden City Terminal and 

Ocean Terminal. 

Included are: Radio Dispatcher Activity Report forms showing: date, radio 
dispatcher's name, s h i f t ,  time of watch, time of message or  
signal , u n i t  number of or igin,  signal or message, identification 
of ca l l e r ,  and f a c i l i t y  from which ca l l  i s  made. 

File is arranged: /.. . Chronologically 

--- __-__ - -=__- 

3. Monthly Reference Rate H w c o r d s  refGred to which are: 
0 ; Thirteen to twenty-four months old ---; 5 ; Seven to twelve months old 10 One to six months old 

twenty-flve months and older * 1 - -- -)_-l.l_ - -- - 
_- 24 legal boxes 3, Annual Rate of Accumulation of Remrdr 

Letter-size drawers ; Legalsize drawers ; Shelves --; Other (specify) 



__y__1^" ~~ . >.- -_ ,.-, - ----._- G--._?r2_. -1 , _ _ ; ~ ~ _ _ _ ~  ~~~ .~ . -. . - .  
- 10. Questionnaire (Place an "y'injhe_prl?eer column) . 

a. Is this the official copy of the series? 1 -  

-.~.-lf not. wherLB it? f_ ___*~-xl___________ ~~ ~ ,-dL- 

c --5*\. 
t 

b. Does the series contain cpnfidential information requiring security handling? If yes, cite law or regulation. .i u 

_. . i  
:----~ --. .-_ 

i r, 
-I 

c. Is this a vital record? 

e. When one or hnro documents in the file make it necessary to keep the entire fi le for a"long period, could these 

~-~ 
i ,  

.. .~ . d. _ . _ - ~  Does this series have h G 1  or long terrp research value? 

-..Ax!ments be I& ratelv? 
+__La f w r m a t i o n  co ntained in&& series ever published? 'IbsamWm. ~ ~ I~;- 

~ ~. ~ I f ~ 3 ~ h S V .  
9. Is the information contained in this series ever analyzed and/or recorded in a summarized report? 

h. I s  there a duplication of th is  series in your office, or in another office or agency? 
1____ ----I I ~~- 

-_ ~. I- 11.-=11.- -1f-yes. where? I.- 

- ~ -  , -- i,_ J s & j ~ & a h  r a maiorlZprabn of i- Pfilmed? 

-L D.w%thw~co~- pul!?luxintoytL~- __ 
on Requirements The following requires the series to be kept: 

a. State Law - years. d. Audit period ~ years. 
b. Statute of limitation ---years. e. Administrative need 1 --.years. 
c. Federal law - years. f. Federal retention instructions years. 

Attach copy or excerpt of laws or regulations. Qplain administrative need. 

4 

~. ~~ 

__x__ -- c~ 

12. A m v e d  Disposition Instructions This agency recommends that~the file series be cut otf at  tht end of each: 

0 Calendar Year:. 0 FisCai Year; Other month ~ then, .. 

0 Hold in the current files area 
Ix1 Transfer to local holding area, hold L y e a r ( s ) ;  then. 
0 Transfer to State Records Center; hold 

0 Transfer to State Archives for permanent retention. 
0 Other lSpecifyl 

. 
month(s) ~ __. year(s); then 

yearb); then 
Destroy. 

These instructions apply to al l  prior and future accumulations of the series. 

lecommendations in para- 
raph 12 are approved. 
rf disapproved, attach letter 
f explanation.) 

-_ --._ ~ - .-0 ._~ , 
1-50-71; RW.7 

. .  __ 
~ - . . ;.. ~ . - .- ~ __ , .  ,~ ::; .. . . . . .3. . .  


